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	APPLICATION FORM


	
	



Human Resources, Harling House, Floor 5, 47 – 51 Great Suffolk Street, Southwark, SE1 0BS
	PART 1 – VACANCY DETAILS

	Position Applied for


	Area Schemes Supervisor

	Where did you hear of this 

position?
	 

	What are your salary expectations?


	

	If offered a post with the Company, when would you be available to start?
	

	Have you worked for Ringway Jacobs before?  If so, please provide details
	


	PART 2 – PERSONAL DETAILS

	Name:
	Mr / Miss / Mrs / Ms 
	Forename
	Surname

	Contact Address: 
	

	
	

	Telephone No/s.:
	
	Date of Birth:

	E-Mail address:


	

	Do you have any medical problems or a disability which has affected you in the past, or which affects you currently which is relevant to this job application?  If yes, please provide details below:
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	How many days have you been absent from work/study through illness or injury during the last three years? 

	Have you ever been convicted of a criminal offence, other than a ‘spent conviction’ as detailed by the Rehabilitation of Offenders Act 1974?  If yes, provide details below:



	

	  

	

	PART 3 – DRIVING LICENCE

	Type:


	Car / HGV (please specify) / Other (please specify)
	

	Date Test Passed:


	

	Any Endorsements:


	

	If you are required to drive as part of your role, please attach a photocopy of your current driving licence.


	PART 4 – EMPLOYMENT HISTORY:  Commence with current/most recent employment

	Most Recent Employer:
	

	Dates:
	

	Position title and salary:
	                                                                 

	Description of responsibilities and achievements:


	

	Reason for Leaving:
	

	Employer:
	

	Dates:
	

	Position title and salary:
	

	Description of responsibilities and achievements:


	

	Reason for Leaving:
	

	Employer:
	

	Dates:
	

	Position title:
	

	Description of responsibilities and achievements:


	

	Reason for Leaving:
	

	Employer:
	

	Dates:
	

	Position title:
	

	Description of responsibilities and achievements:


	

	Reason for Leaving:
	


	PART 5 - EDUCATION: Secondary or higher education onwards.

	University/College/School:
	

	Dates:
	

	Qualification Obtained or expected:


	

	University/College/School:
	

	Dates:
	

	Qualification Obtained or expected:
	

	University/College/School:
	

	Dates:
	

	Qualification Obtained or expected:


	

	University/College/School:
	

	Dates:
	

	Qualification Obtained or expected:
	

	University/College/School:
	

	Dates:
	

	Qualification Obtained or expected:
	


	PART 6 – MEMBERSHIP OF PROFESSIONAL BODIES

	Professional Body
	Level of Membership
	By Examination or Experience
	Membership Number

	
	
	
	

	
	
	
	

	
	
	
	


	PART 7 – TRAINING courses attended that may be relevant to this post

	


	PART 8 - OTHER SKILLS  e.g.:  short courses, community activities, memberships, projects whilst studying

	


PART 9 – COMPETENCIES

Please write a statement under each selection criteria below which demonstrates your suitability for the role.  Providing examples from past experience may support your application.

	1. Ability to plan, manage and supervise construction works activities

	


	2. An understanding of an NEC type of contract and its application

	


	3. Ability to effectively manage the schemes supervisor and supply chain partners

	


	4.  An understanding of the principles of safety management
    

	


	5. Ability to effectively manage health and safety and environmental issues

	


	PART 10 – REFEREES.  Please give details of two referees (not relatives) who may be approached to provide references on your behalf.  Please note that we will always take up references covering a minimum of five years prior to your application should you be offered employment.  These referees will not be approached until an offer of employment has been formally accepted.

	Name:
	

	Job Title and Company:
	

	Telephone no.:
	

	Name:
	

	Job Title and Company:
	

	Telephone no.:
	

	AUTHORISATION TO CONTACT REFEREES:

	Signature:




	IMMIGRATION LAWS NOW STATE THAT ANY POTENTIAL EMPLOYEE MUST BE ABLE TO PROVIDE PROOF OF THEIR ELIGIBILITY TO WORK IN THE UNITED KINGDOM. YOU WILL THEREFORE BE ASKED TO PROVIDE THE FOLLOWING AT INTERVIEW:
PASSPORT SHOWING CITIZENSHIP OR RIGHT OF ABODE IN THE UK – OR SHOWING LEAVE TO REMAIN INDEFINITELY – OR INDICATING THAT THE HOLDER CAN STAY IN THE UK AND UNDERTAKE THE TYPE OF WORK ON OFFER – OR VALID AND APPROPRIATE WORK PERMIT OR A NATIONAL INSURANCE CARD, OR P45 SHOWING A VALID NI NUMBER PLUS A UK BIRTH CERTIFICATE.


	.  EQUAL OPPORTUNITY

This organisation strives to operate a policy of equal opportunity and not discriminate against any person because of gender, race, colour, national origin, age, sexuality or religion. As part of our monitoring process could you please complete the equal opportunity monitoring form attached to this application?


	DATA PROTECTION 

Under the above Act you are entitled to access to any computerised or manual information held in a relevant filing system, which relates specifically to you.  However, we are entitled to make an administration charge for this.  By signing this application form, you will have indicated your understanding that any data contained therein may be collected and processed, and moreover, that you agree to this.

The information requested on this application form is to enable us to assess your suitability for employment with the Company and will be used as the basis for selection and interviewing should you be invited to attend interview.  The information will be stored so that, should you not be successful on this occasion, we can contact you again in the future about alternative vacancies.  It may also be used to analyse recruitment management information such as the number of applicants per vacancy, recruitment costs and so on.  In addition, third parties named on the application form may be contacted for reference purposes should you be offered, and accept, employment with the Company.

All forms and ancillary information relating to unsuccessful applicants will be held for a period of three to six months before being destroyed.   All information will be held by HR and access given only to relevant Managers or HR staff within the Company.

Should you be offered employment with the Company you may be asked to sign a further form at that time relating to information stored during the course of your employment.  Any concerns you have regarding the collection, storage and processing of such data should be addressed to The Human Resources Dept, Ringway Jacobs, 5th Floor Harling House, 47 – 52 Great Suffolk Street, London, SE1 0BS.


	DECLARATION  

I declare that to the best of my knowledge the information contained in this application is correct.  I accept that any false statement or omission of fact may render me liable to dismissal if employed, or to my application being rejected.  I have also read and understood the above note with regard to my rights under the Data Protection Act 1998 and give my consent to information provided on this form being collected and processed.  I am also aware that this will happen on application to the Company and will not depend on the successful outcome of this application.

SIGNED: ______________________________________                           DATE: ______________________________

PLEASE RETURN THIS FORM TO RINGWAY JACOBS AT THE ADDRESS STATED AT THE TOP OF THIS APPLICATION FORM OR TO jayne.yates@ringwayjacobs.com .  THANK YOU FOR YOUR INTEREST.


	FOR OFFICE USE ONLY:

	Date application received:
	

	Outcome of application:
	

	If unsuccessful, please comment on reasons for this:
	


Equality Monitoring Information

The information you provide is voluntary and confidential.

Ringway Jacobs is an equal opportunities employer and is committed to promoting equality and fair treatment in employment as well as in the provision of its services.  In order to monitor the effectiveness of this policy, all applicants are requested to complete this form. 

Under the terms of the Data Protection Act, the information you provide will be kept confidential and only used for anonymous statistical monitoring.

What if any is your faith?

	· Buddhist
	· Muslim

	· Christian
	· Sikh

	· Hindu
	· None

	· Jewish
	· Other

	· Prefer not to say
	


Gender 

	(   Male     
	(   Female

	Is your gender identity the same as the gender you were assigned at birth (e.g. born female, still female)

(  Yes                                 ( No  
(  Prefer not to say             
	Do you live and work full time in the gender role opposite to that assigned at birth

(e.g. live and work as male born female)

( Yes                                         ( No   

	
	 


Age Group

	· 16 – 20

	· 46 – 50

	· 21 – 25
	· 51 – 55

	· 26 - 30
	· 56 – 60

	· 31 - 35
	· 61 – 65

	· 36 - 40
	· 66 – 70

	· 41 - 45
	· 70 +


Ethnic Group

	· White – British
	· Mixed – White & Black Caribbean

	· White – Irish
	· Mixed – White & Black African

	· White – Other
	· Asian or Asian British – Indian

	· Mixed – White & Asian
	· Asian or Asian British – Bangladeshi

	· Chinese
	· Asian or Asian British – Pakistani

	· Mixed – Other
	· Black or Black British – Black Caribbean

	· Prefer not to say
	· Black or Black British – Black African

	· 
	· Black or Black British – Other

	· Other Ethnic Group (Please specify)___________________________________


Sexual Orientation
	· Heterosexual Man
	· Heterosexual Woman

	· Bisexual Man
	· Bisexual Woman

	· Gay Man
	· Gay Woman/Lesbian

	· Other
	· Prefer not to say


The Disability Discrimination Act (1995) defines a disabled person as someone with a physical or mental impairment, which has a substantial or long-term adverse effect on a persons ability to carry out normal day to day activities.  The 2005 DDA broadens this definition to specifically include cancer, HIV infection and multiple sclerosis as disabilities.

Do you consider yourself to have a disability as described under the DDA?

	· Yes
	· No


Please state the nature of your disability if applicable_________________________

___________________________________________________________________

This section of your application form will be detached and will not be used in the selection of candidates for interview or appointment. 

Name: _________________________________________________

Position applied for: ______________________________________ (if applicable)

Signature: ______________________________________________

Date: __________________________________________________
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